UNDERSTANDING YOUR PAMPERED CHEF OUTSIDE ORDER FORM
Your Pampered Chef order form may look a bit confusing at first, but it is really easy once you understand it. Here is a quick explanation of the various parts of your order form.
NAME AND ADDRESS

The Pampered Chef requires us to have a first and last name (Blocks A & B) for every customer and a phone number (Blocks H & J), so we can notify them of product recalls. It is also helpful to have the person’s address (Blocks C, D, E, F, & G) and e-mail address (Block K), so I can contact them from time to time to let them know about discontinued items, new products, and when Wish List items go on special.

PRODUCT DESCRIPTION SECTION (Blocks M, N, P, Q, R)
You will notice that there are two of these. The first and largest section is where most products go. The Pantry description section at the bottom is where you would write products from pages 48, 49, and 50. These are listed separately because we tax food at a different rate in the state of Tennessee (5.5%).

Please indicate the item number, name of the item, quantity, price for each item and price total. For example, an entry should look like this.

Block M
Block N
Block P
Block Q
Block R

2622  
Mini serving spatula
2
$4.00
$8.00
If the person ordering has hosted a Pampered Chef show any time in the past year, they are entitled to a 10% discount on their ENTIRE order, including pantry items (Blocks U, V, and JJ). If someone has spent more than $60 total BEFORE TAX AND SHIPPING, he/she is entitled to the Chef’s Silicone Basting Brush free this month (Block S). Calculate sales tax (9.5% in Bradley County) on all items in Block R including shipping. Total the order and put amount in Block T. If the Past Host Discount applies, put the new total in Blocks W and X.
Direct Shipping rates apply to any orders not being shipped to the Sonrise Gymnastics Club. I will give a $4.25 discount on these rates to help encourage out of town orders from relatives of the students. These rates below will be figured after I put the orders into my Pampered Chef software program. Credit cards will not be charged until the order is submitted (March 30th). These rates are:

	Order Total
	Base Rate*
	Order Total
	Base Rate*

	Up to $19.99
	$2.00
	$20 to 29.99
	$2.75

	$30 to 39.99
	$3.75
	$40 to $49.99
	$5.00

	$50 to 64.99
	$6.25
	$65 to 129.99
	$6.25

	$130 and over
	11% of total order (less $4.25 discount)
	


Use Pantry Subtotal A (Block KK) plus Product Subtotal C (Block X) to figure Direct Shipping amount (Block Y).

SALES TAX (Blocks AA & LL)
Figure 9.25% Sales Tax on Subtotal D (Block Z) and put total in Subtotal E (Block BB). Total Pantry Products in Block HH. Take 10% Past Host Discount if applicable and put in Block JJ. Put Pantry Subtotal A in Block KK and add 5.5% Food Tax (Block LL). Total Blocks KK and LL and put in both Blocks MM. Add Blocks BB and MM and put in Subtotal F (Block NN).
ROUND UP FROM THE HEART (Block PP)
We live in the greatest country in the world, and The Pampered Chef believes nobody should ever go hungry. The Pampered Chef raised more than $1 million for Feeding America (formerly Second Harvest Food Bank) last year. The few cents people add to their order through the Round Up from the Heart campaign stay right here in our community.
PAYMENT INFORMATION
Please make sure all checks are made out to me: Jane Vaughan. We also accept Visa, Master Card, Discover and AMEX. If your customers pay by credit card, please make sure to fill all information in Blocks SS, TT, and UU. Be sure to verify credit card numbers and expiration date. I will destroy this information once it is entered into my Pampered Chef software program. My software does not retain the full credit card number once it is entered. If they are having their order direct shipped and want to send you a check, please contact me so I can give you the correct total for their order.
IF YOU HAVE ANY QUESTIONS….

Please do not hesitate to contact me. I am here to help you each step of the way! Together we can have a VERY successful Fundraiser for Sonrise Gymnastics!
Jane Vaughan
Your Independent Pampered Chef Future Director
423-790-4384
pcchefjane@bellsouth.net
www.pamperedchef.biz/janevaughan
