ORGANIZATIONAL SYSTEM:
Binders:  (everything is in sheet protectors) 
The Patton Perspective-  **
White binder with mission statement, outline, circulation rouster, and mailing list

Black binders, 1 for each year, each issue in 1 sheet protector with the original, notes and extra copies 
Money Management-  **

Green binder with each month, six month breakdowns and yearly breakdowns

Medical Records-

White binder broken up between Wyatt, Gus, William and I, with a dividing sheet on detailed info (DOB, location of birth, emergency numbers, next of kin, doctors name & number, allergies)
Meal Planning-

Blue binder with dinner choices (drawn picture for each), level of healthiness, number of times we can do each level per week and on what days these levels will work
MOPS-


Pink binder with all info regarding MOPS, phone tree, schedule & notes from Steering Team Meetings

Pampered Chef-  **

Red binder – (CC calls only) Sheet protectors for the month and week only, all other sheets are punched

Clear Containers:  (all are easily accessable) 
Incoming Bills-  

All incoming bills and items needed to pay bills (letter-opener, calculator, return address stickers, notepad, pen, and blank envelopes) once the bill is paid it get filed in the filing cabinet
Photo’s-


All pictures I get developed or get as gifts go in here to be sorted, until framed and/or put in albums

Homework-


Wyatt’s homework box – pencils, pencil sharpener, crayons, sissors, red pen and a glue stick 

Toys-

All toys that have several parts or a general theme go in their own box (dino’s, animals, balls, cars & trucks, pirates for the pirate ship, etc.) with a picture taped to the outside

To Daddy-

This box holds what ever we are sending to Daddy that week: drawings, notes, mail, soap, spices, etc

Pampered Chef-

The Invite Box- all things to mail out invites (mini-catalogs, labels, stamps, a red & black pen, stickers and the Guest Lists to be mailed that week)  

Mud Room Wall Unit:

Top tier- all current Show Envelopes  **
Middle tier- school papers to be filed

Bottom tier- any outgoing papers (bank runs, to be mailed bills, permission slips, etc) MUST be ready to go
Calendars:

Kids Calendar-

Large wall until in kitchen, family events in black ink, Wyatt in red ink, Gus in blue ink and William in green ink – cross off the day every morning during breakfast
Computer Calendar-


All Pampered Chef shows and info in P3 – check during working hours

Planner Calendar-

This coordinates all calendars in one spot, everything is here.  Family events in black ink & PC in red – check every morning and several times throughout the day

** indicates a outline I could share 

