
This is what your email will look  
like when you first get it into 

Outlook. If you wish to see the 
pictures, you can click on the bar 
at the top that says “Click here to 

download pictures”. It is not 
necessary though, in order to get 

the HTML code.



To access the HTML code, 
go to the Other Actions 

button (in Outlook 2007, 
in previous versions this is 
in the Tools and Options 

menu), and choose “View 
Source”



A window will open with the HTML code, you will 
highlight it and copy it from here.



Next, go to http://www.online-html-
editor.de/index_en.php, and click on 

the <> button. 
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A window will 
open for entering 

the HTML



Paste the HTML 
you copied 

from Outlook 
into this 

window, and 
click “OK”



Edit the email to your 
liking. Once done, 
click the <> button 

again, copy the 
edited HTML, and 

paste to where you 
need it.


