Examples of e-mails and/or phone calls to make 

Before show: About two days before show
Thank your guest for the r.s.v.p and remind them of the date, and time.

Let them know how happy you are that they will be joining us for a fun night with great recipes to try.  Explain a few of your goals for the show!  
If a guest can not make it, ask if they would be interested in placing an outside order. Or if they would like to host there own show. Let them know not to forget to invite you, because you qualify for the hostess special at their show!

After show: No more then two days so we can close your show and get the products out to your guest
Thank your guests for attending! Let them know you are so happy they could make it to your show! Tell them if you made your goal, and/or how far away it is. Many times your friends will add to their order to see you reach your goal. Remind them about hosting a show of their own, so you would be able to receive the Hosts special at that show held within six months. (these dates have to be added before we close your show) 

If a guest could not make it, tell them you are sorry they could not come, and enjoy the fun and getting to try the recipe. Let them know if you made your goal, and/or how far away you are. Ask if they would be interested in placing an outside order. Or if they would like to host there own show. Tell them to invite you, because you qualify for the hostess special at their show!

After products have come in:

Here is a Great example from one of my past Hosts e-mail ! 

Thank you all so much for attending my Pampered Chef dinner! I really had a great time and, although I apologize for not getting as much time as I wanted with any of you, I really enjoyed visiting!
    For those of you who made purchases, they have arrived! I will be contacting each of you to make drop off arrangements, but since I was fortunate enough to have quite a few who purchased and I'm not very good about contacting people, please call or stop by any time and I'll have your products ready!
    If you are planning to host your own show, don't forget to invite me since I'll qualify for the hostess special at your show held within six months as well (I'm especially excited about the July and August specials)! Ann's contact information is at the bottom of this e-mail so you can set your date with her if you like.
    Thanks to all of you, I reached my goals for the show! I got a set of pots & pans and an awesome knife set for half price, as well as more knives, some stoneware and a few smaller items for free! Most importantly, though, I was able to spend an evening sharing a meal with my wonderful friends and family. I really appreciate all of you!

     If you need to contact my Pampered Chef consultant, here is her information:

Ann O'Brien
ann_obrien97@yahoo.com
(503) 547-7107
