Thank you for hosting a Pampered Chef show with me.  Here are some details that might help you during your outside order taking.

1. If customers are paying by check, please have them make their check payable to KAYLEIGH PARKS.  
2. If customers would like to pay by debit or credit card, we take Discover, Visa, Master Card and American Express.  I just need the number, expiration date, Name as it appears on the card and Billing Zip Code.

3. Provide me with your guest list no later than _7/28/2010_.  Try to aim for 40 or more invitations to have a successful show.  Usually less the ½ of those you invite will actually be able to attend.  If you need extras please let me know.

4. Your sales tax rate is __7__%.  When you figure the orders, take the product total x the sales tax then add the $4.25 shipping. That will give you your grand total.

5. I will set your show up on my website.  When guests go to www.pamperedchef.biz/kayleighskitchen they can click on shop online in the bottom left hand corner, it will then ask them to type in your name, then they can order right there and it will count toward your show.  They must use the above website and type in your name for it to count for you.

6. Don’t forget to ask everyone if they’d like to book a show.  They can earn free stuff just like you – and you can get 60% off the host item of the month for whatever month they book their show for.  So it’s a win, win for both of you.  The more bookings, the more 60% off items for you.

7. If you have any questions or need help, please call me at 
(937) 336-1348 or email me at kayleigh45320@yahoo.com.
I will be calling you soon to talk more about your show.  If you have any questions before then, please contact me.  Thank you again for scheduling a cooking show with me – I am really looking forward to it.

See you soon,

Kayleigh
