STEPS TO A GREAT PARTY!
Thank You for hosting a Pampered Chef cooking party.  You can have a fun and rewarding event just by following these simple steps.  A key factor in a successful party is attendance.  Statistics show that less than half of those invited will attend.  This checklist will help you have good attendance and a great party!

WHEN YOU RECEIVE THIS HOST PACKET

___
Make your guest list of at least 40-50 names.  Use the “50 in 5” sheet to help you think of people.  When making your list, remember that people rarely are insulted if you DO invite them but might be if you DON’T.

___
WITHIN 10 DAYS OF RECEIVING THIS PACKET, forward your guest list to me so I can mail out your invitations.  I need the full name, address, and phone number of each guest.  You can mail it to me, email it to me, or fax it to me at 708-396-2874 within 10 days.  If I don’t receive the list or do not hear from you within 10 days, I will open your date to another host.  
___
Please send me a check to cover postage for your invites (# of invites x $0.42 each).  If you send me 40 or more names, your postage is free.
THREE WEEKS PRIOR TO PARTY
___
Read through the host packet.

___
Make a wish list.  What do you want to be able to get as a result of your show?  A Food Chopper?  A set of pots and pans?  A stone?  How about getting that Starter Kit and giving this business a try…you get $500 worth of tools for only $115 – and I’ll give you the bookings from your show!  This is what many of my hosts do, and I’d love to have you, too!
___
Keep track of your RSVPs in the Cooking Show Planning Guide.  
___
Watch your email for an e-invitation from me that you can forward to everyone in your address book.    

TWO WEEKS PRIOR TO PARTY
___   
Remind everyone you see that your party is coming up!  Be excited when you talk to them.
___
Show your catalogs to everyone who cannot come to your show, or encourage them to see our products at www.pamperedchef.biz/jenningsdeb.   Outside orders turn a good show into a great one!
ONE WEEK PRIOR TO PARTY
___
When talking to guests who can come, remind them to bring a friend or relative – they’ll receive a gift when they do!  Tell them that you are excited that they can come & look forward to seeing them!

___
When talking to guests who cannot come, offer to get a catalog to them (remember outside orders make the difference!  Be sure to carry a few invitations with you for people you may run in to.
___
Talk to me about recipes so you’ll know what items to shop for!  We want to show your guests how fast and easy cooking at home can be.  
3 DAYS PRIOR TO PARTY
___
Make phone calls or send e-mails to remind guests of our show date.  Also call anyone you haven’t heard from.  One of your best customers just may have forgotten your show date!

___
Confirm recipe and ingredients with me.  I’ll call you 2 days before your show to get your confirmed guest count.  We’ll do one recipe unless your guest count is 15 or more (which is our goal!), so the more guests, the merrier!
DAY OF PARTY
___
Have a table for me to demonstrate from (a sturdy card table is fine if we are doing your party in the living room or den) and seating for your guests.

___
Have ingredients in handy spot.  Have paper plates, forks, napkins and a beverage ready.

IT’S PARTY TIME

___
After you have greeted your guests and served beverages, sit back and relax and enjoy your show!  You’ve done your share, and now it’s time for me to take over.  THANK YOU for helping to make your party a great success – without you, I’d have no business in the kitchen!!  
If you have any questions, please call or e-mail me at:  Deb Jennings 815-823-9060  jenningsdeb@gmail.com
