CHECKLIST FOR A SUCCESSFUL KITCHEN SHOW:

Our show is on ________________________ at:_________

   3-4 WEEKS BEFORE OUR SHOW: 

   __Call your friends to let them know about our show date. 

   __Make a list of everyone to invite (with their phone number). 

   __Review the host information in this packet. 

   __Send out email invitations through the website (www.pamperedchef.biz/CarolynCooks2)


   2 WEEKS BEFORE OUR SHOW: 

   __Hand out or mail all the invitations (40 is our goal!) 

   __Mail catalogs to out-of-town family and friends for extra orders or direct

     them to our web page www.pamperedchef.biz/CarolynCooks2 to see what products they want to order.

   __Give catalogs to guests who can't attend our show. Follow up in 2-3 days with

     a call.

   __Call me if you've handed out less than 20 invitations! 

   1 WEEK BEFORE OUR SHOW: 

   __Encourage guests to bring a friend and get a prize! 

   __Review the menu choices and plan to shop for ingredients. 

   __Collect orders from those unable to attend our show. 

   1-2 DAYS BEFORE OUR SHOW: 

   __Call everyone to remind them of show date & time (important!). 

   __Get a final headcount for enough food and drinks. 

   __Buy all ingredients and provide a table for me to set up and use. 

   SHOWTIME: 

   I will arrive 45-60 minutes early to set up and do some prep work.  Please have all ingredients sitting out (except refrigerated items) on the counter.

Relax and have fun as your friends and family arrive for the show! 

IMPORTANT TIPS:

*Only 1 out of every 3 guests you invite will actually attend so OVER-INVITE!

(40 invites will result in approx. 12-15 guests.)

*Outside orders really help your show be more successful!

