Business In A Box
Know what you are supposed to be doing when you supposed to be doing it!!! 

Have you ever: 

· Woke up in the middle of the night sometimes and think “Did I send Suzy that hostess packet yet?” 

· Wondered if you sent Katie those recipes? 

· Realized 7 days before a show that you HAD NOT sent out hostess packet and had not even talked with the hostess yet? 

· Secure a booking in July for October-now where do you put that note so that you will be able to find it when you need to?

What do you do with all those post-its and reminders all over? Want to feel a little more “in control” of your business? Do you want to know that you are doing things on the days that they should be done? It’s easy!! 

Purchase an index box large enough to fit your host information cards 9x6

Purchase 3 sets of index tabs, one with 1-31 on the tabs, one with A-Z, and one with Jan-Feb. 

In the first box put 1-31, this is where you can put any notes to yourself, survey drawing slips, Host information cards that require a call on a certain day. This keeps your calendar pretty clear with just shows with highlighted boxes around each one. You can’t forget a show that way! You can keep your recruit information cards here. This way, you do not forget to keeping touch with them when you tell them you will call them. Next is the Jan-Dec tab. This is for your suspending or tickler file. If it’s July, and you need to send a hostess packet out September 15th put the card behind September. At the beginning of each month you can pull out the pile behind that month and put them into the 1-31 tabs, depending on what day you need to do a certain thing. A- is where you put past host cards, it’s easy to find a past hostess number this way, or if you need to call one of your past hosts its right at your finger tips. 
So in a nutshell that is what a business in a box is Or it can be the same thing but on the go. Here is how this works, 
Purchase a index box large enough to fit into your car, Purchase index tabs, Make a tab for catalogs, order forms, host packets, recruiting packets, DPDS, business cards, host specials, customer contact list.  Now when your at the dentist office waiting on your little one, you can make those contact calls, or put together a host packet, or your on your vacation and your business is at your finger tips!!! 
