HOW TO ORGANIZE YOUR BUSINESS EXPENSES

Written by Lydia Martin, Senior Director

For those of you who haven’t used your Pampered Partner program to keep track of personal business expenses, what are you waiting for?  It is so easy to do, once you have it set up.  To help you get started, here is the list of categories that I use.  I highly recommend that you use a professional tax advisor who is knowledgeable about home-based business deductions.  If you have always done your own taxes and don’t like the idea of paying someone else, I can tell you from personal experience that it is worth it!   My tax advisor helped me think of most things on this list.  Also – you will have even more deductions if you can claim a “home office”.  With a home office deduction you can claim a percentage of all your utilities and home improvements.  Ask you tax advisor for more information.  That has saved us a bundle!  I will put in my own disclaimer that these categories are listed as tax-deductions according to my knowledge.  You are responsible for submitting your taxes correctly, so please check with your tax advisor if you have any questions.


All you need to do to get started is enter categories in the Income and Expense report.  Here are my codes and the descriptions of each as listed in the computer.  My explanations are in (). 

Income Categories
Code

Description
Bonuses
Products/Awards/Bonuses  (This is anything that you earn from Pampered Chef outside of your


paycheck.  For example, free products, trips, awards, etc.  If you don’t know the value, just wait


until you get your statement from Pampered Chef at the end of the year.  All of these bonuses are


considered income.  However, most of these things can then be deducted under “Products” if you


keep them or “Gifts” if you give them away.)

Check
Commission Check (This is any money that you earn.)

Expense Categories

Advertise
PC Promotions (Every once in a while, I will pay to advertise in a home-school newsletter.  Other consultants have placed ads in small town papers.  Be sure to read the guidelines in the Consultant Business Guide on advertising before placing any ads.)

Training
Cluster/Regional/National Meetings (This would be the cost of attending special functions such as the January Kick-Off Meeting ($5) or registration for National Conference.)

Food
Food expenses for demo practice (Any time you practice Pampered Chef recipes, the ingredients are tax-deductible.  As with everything – save your receipts and circle the items specifically used for business purposes!)

Gifts
Hostess/Customer Prizes (This is any gifts that you purchase to promote your business.)

Insurance
Liability (This is the $2 that is deducted each month for insurance.  Rather than entering each month, I just enter $24 each year.)

Meals
Business meals (Anytime you go out to eat with a potential host/consultant/guest to conduct business, the meal is tax-deductible.  Also – if you go out of town to do a show, you can claim an automatic daily meal deduction.  Last year it was $32 per day!  We get credit for 50% of it.)

Mileage
Miles (Double check the current amount per mile – it is around 32 cents.  Track your mileage to each show, the post office, and the grocery store – anytime you are conducting business.)

Paperwork
Paperwork/Supply Orders (For paperwork orders through Pampered Chef)

Phone
Long Distance Charges (For long-distance phone calls to hosts, to home office, etc.)

Postage
Stamps/Postage (Buy a roll of stamps and use it only for business.  That way you can deduct the whole receipt.)

Product
PC Products (Any products that you purchase to use for your show demonstrations.)

ShowExp
Show Expenses (This is anything that I have to provide for a show – such as an extra ingredient, extra food, paper products or whatever I may have provided for the host.)

Supplies
Office Supplies (This would be anything I purchase for use in my business such as paper, pens, computer desk, folders, briefcase, etc.)

Travel
Travel Expenses (Airfare, hotel, taxi, tips, etc. for shows or PC conference.)

Cell Phone
Cell Phone (Use to deduct the portion that you spend on business calls.)

Note:  This list is not all-inclusive.  There may be other categories that apply to you.  Or you may decide to organize

your categories a little differently.  Either way, if you consistently enter your income and expenses throughout the year,

then at tax time all you need to do is push “PRINT”!!!  Best wishes!

*If you do not use Pampered Partner to track your expenses, then keep a notebook that lists each category and allows you to store receipts.

