Mailing Out Hosts Invitations Yields Great Results!

Mailing #1 

Avoid mailing this by “penciling in” a date for their show at the show.  Have them call you within a week if that date isn’t going to work.  

Give them a bright colored business size envelope to take home with them.  Enclose the following information. 

· A personalized “Thank You For Choosing Me” letter.  

Doc. Name #1 Cover Letter
· Host Memory Jogger Doc. Name #1 Host Memory Jogger
· A name/address/phone # sheet Doc. Name #1 Guest List Form
· A stamped, self addressed, envelope to return the guests name and address list.  
Open envelope, fill in show date and time of show.  And, date that list 

  needs to be returned to allow time to mail invites. (3½ weeks prior to show)
Next day, sent a confirmation card. Example- Town&Country CHEF5610
For shows scheduled months in advance… send a postcard beginning each 

  month to keep them thinking about their upcoming show. 

Call #1

1 week before guest list is due, call and remind host to send it. 

Mailing #2

After receiving the names, addresses and phone #’s, proceed with preparing and mailing the invitations.

Doc. Names  #2 Invite-Can’t Attend Labels  

#2 Invite-Guest Address Labels  30/sheet

#2 Invite-Show Information Labels
Invitation Labels




After mailing invitations, send Host Pkg 

Host Folder   2 pocket folder
Front

· Pampered Chef Logo Sticker

Inside 






· Business card




Right Pocket

· Catalog

· Front-  Host Copy sticker

· Inside- It’s Show Time Brochure (highlight booking benefit section)

· Cover Letter (fill in host name and show date) 
Doc Name #2 Host Pkg Cover Letter
· Your Life-Your Way Recruiting Flyer

· Host Apron Sales Doc Name #2 Host Pkg Apron Sale
· Sample Paycheck (opt)
· Signed Consultant Agreement

Left Pocket

· 6-10 Blank Invitations  

For host to hand out to people she didn’t have addresses for.  Suggest putting the remaining invites in her purse to hand out to people she runs into.

· 3-4 Catalogs

For guest who cannot attend but would like to see a catalog and place an order. 

· Outside orderform w/special.

· Upcoming Host Specials (opt)
Call #2

About 1 week after mailing the invites and host pkg, call to go over host pkg.

· Review the host program, new host benefits, host special.

· Recruiting information, kit credit.

· Tell them to keep track of the guests that are coming.

· Have them encourage those unable to attend to book their own show or place an order.

· Ask if they have any questions.

· Tell them when you plan to mail the recipes.

· Let them know you will call 3-5 days before the show to see how their response is coming and find out who will need a reminder call. 

· Plan the menu.

Mailing #3

Two weeks before the show.

· Recipes.

· Host Bonus Flyer.

· Upcoming Host Bonus Flyers.

Attention:  When a guest from your show, books a show for ____, you can purchase one of these ___ at 60% off at their show.  Be sure to encourage your friends to book a show!

· Balloon w/note.  Place this on your door or mailbox so everyone will know where the fun will be. 

Call #3

· 1 week prior to show.

· Plan menu.

· Get a head count and handle any issues with attendance.

· Get “yes and no” list.

· Plan to make reminder calls to guests.  Also, to those guests unable to attend to encourage them to order or book a show.  

Call #4

I only call those who haven’t responded to the host.  

I don’t really use the following script.  This is just an example to get you 

  thinking.  I do always start with-  “Hi, Jane.  I’m calling for Beth.”  

Time Saving Tip…  Make this call at a time when you will probably get an 

  answering machine.  

Call all of the guests who plan to attend the show.

“Hi, _____   I’m calling for _____.  This is Joan with the Pampered Chef.  I am presenting ___ cooking show _____ night, I am so glad you can make it.  I will be showing off the new spring products and preparing two tasty recipes, the _____ and a dessert that you will want to share with your family and friends.  Please feel free to bring a friend along with you.  See you on ___ night.”

Call the guest who have said they cannot attend:

“Hi, ____ I’m calling for ______. This is Joan with the Pampered Chef.  I am sorry to hear that you are unable to attend ____ show on ____.  Because you cannot attend I want to fill you in on a couple things.  First, you can still place an order, fee free to contact me at 812-8455 or if you prefer you can place your order on my website.  Address is on your invitation.  ____ will get credit for your order.  I am also scheduling cooking shows for ___ and ___ and I would love to share on evening of food, friends and free, with you and your friends.  We have some awesome specials and great recipes.  When you call by ____ to set you best date, you and your host will get to purchase special 60% off products at your show.  Please feel free to contact me with any questions.  If your plans change and you are free on ___ we would love to see you.  Take care.

Here is a website worth checking out

No time?  Want to make the reminder call to multiple people at one time?  

This is great for anyone who runs a business, church and civic groups, sports coaches etc.

www.postcalls.com  

For the best price (500 calls for $37.50) call Kathy Davis at 1.888.229.5708

Can’t attend the show?  Place an order at


� HYPERLINK "http://www.pamperedchef.biz/joanwilliams" ��www.pamperedchef.biz/joanwilliams� 


then click on “Our Products” type in your 


host’s name, place an order.  


Attending the show?  Bring a friend.


Book a show and your host gets credit.








Date  Wed, June 1st  Time 6:59 PM


Host   Jane Smith


100 Brown St.  York


Please RSVP by May 28th so we can 


plan a yummy menu.  222-1111





23c





Cathy Jones


111 Oak Street


Oakland, PA  17777








