Quick Expo Info

You have been invited to participate in a business building opportunity, which will take you well beyond your neighbors, friends and family!  It is important that your money does not go to waste. Just setting up your products and sitting behind the table or booth will not get your name out there.  There are some fundamentals to be addressed. Be Tigger, not Eeyore!

Some thing you may want to bring:

· Flyers, copied with your name and contact information. A sample flyer is attached. Bring at least 25 to 30 per shift to hand out. 

· Business cards

· Old catalogs 

· Apron and name badge 

· Calendar

· Pens

· Water bottle & mints (no gum!)

· Leave your shyness at home!!  People stop at your space because they want to meet you!

· Optional:  Host packets, recruiting material, current catalogs

· Replacement Parts order forms

During/After your shift:

· As soon as you get home, make a date with yourself to follow up with everyone! “Work unscheduled is work undone.” People who gave you their name and number are expecting to hear from you--don’t let them down!!

Expo Etiquette – PLEASE READ CAREFULLY!!

· Dress appropriately--as for a show.  Be sure to bring breath mints.  Put on fresh lipstick! Wear comfortable shoes!

· Arrive EARLY for your shift. Check in at the booth, then enjoy the fair until your shift.

· Do not clutter the booth. Stash your bags, etc. under a table. Keep a water bottle handy, but out of sight. Hold on to your flyers and catalogs, and hand them out as you greet people. Please do not clutter the table with your paperwork.
· No eating or smoking while you’re working!

· Watch the display closely so items don’t disappear.

· Please alternate when talking to people. It is not fair for you to be on one side and hand out your info to everyone who walks by. 
· Do not participate in or interrupt the conversation of your co-worker consultant (unless invited to) when he or she is working with a potential customer.

· Be kind and courteous to everyone, including other vendors. Leads can come from anywhere! 
· Do not sit behind the table.  Get out from behind the table!  Be approachable, ready to do business. If you are letting people walk on by then do not be offended if the other consultant doesn’t. Your job is to invite them not wait till they invite themselves.
· Please also refrain from “hawking” or taking people away from a conversation with another vendor. Wait your turn! We are not allowed to approach someone at another booth. Wait your turn.
We are not allowed to sell or promote anything other than PC products at the booth.

For anyone who arrives for opening, please be careful when uncovering the displays. Whoever is there last, please re-cover the display before leaving.

Do not leave food and drinks at the booth. 

Wear a smile and have fun!

Remember, people come to this expecting to be approached. Don’t let them down.

Cell phones and hands free devices should be put away during your shift. 

